
 

 

 

 

 

 Change Request Form 

 

Use this form for website updates or If you want to Upload please include the attachment. If you are requesting 
updates to be made to multiple websites, fill out one form per site 

Change Description 

Requested by:  Date:  

Section:  Telephone: 

Email Address:  

Description of the Request: 

 

 

Request needed by (date): 

   

Requestor Signature:  

Approval of Request:  

Priority Urgent (24 hrs)   

 High (72 hrs)   

 Medium (within a week)   

 Low   

DGITO office use Approval or Rejection 

 Request Status Accept   Reject   

Comments 
 
 
 
 
 

Approved By Full Name                                      Signature Date 

   

Assigned to  

Request Implementation 

Implementer Sign Off   

 

Directorate of Information Management Services 

Tyamzashe Building | Civic Square | Bhisho | 5605 

P/Bag X0035 | Civic Square | Bhisho | 5605 
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